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PURPOSE 

Telework is defined as work alternatives that substitute home-to-work commuting with the 

option of working at home or elsewhere.  Telework does not include temporary work at home 

due to special conditions such as providing dependent care, recovering from an illness, or 

caring for an ill family member.  Such situations may be arranged between the employee and 

their supervisor, at the supervisor’s discretion.   

Not all positions at Yamhill County are appropriate for telework.  In general, jobs appropriate 

for telework are those in which face-to-face interactions are minimal or that may be scheduled 

to permit telework, and in which the employee can perform all aspect of the positions 

remotely, as if the work was being performed in Yamhill County offices.  Employees who work 

with confidential information will be assessed on a case-by-case basis. 

Participation in telework is at the Department Head’s option and subject to this policy.  

Department Head may terminate an employee’s telework privileges or Telework Agreement (as 

described herein) at any time with reasonable advance notice. 

ELIGIBILITY 

To be eligible, an employee must meet the following minimum criteria: 

(1) The employee normally works an established workday or shift schedule. 

(2) The work performed by the employee: 

a. Requires minimal face-to-face interaction; 

b. Does not require the employee’s physical presence on county premises;  

c. Does not require specialized material, equipment, or access to confidential 

information that must remain on county premises; or 

d. Can be modified to permit telework without impairing department operations or 

essential County functions. 

(3) The employee requires minimal supervision to perform assigned tasks. 

(4) The employee has been employed with Yamhill County for a minimum of six months of 

continuous, regular employment at the time telework is requested, and demonstrated 

excellent work performance. 
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