AGREEMENT FOR TECHNICAL DOCUMENT SERVICES
(Yamhill County and Andrea L. White dba Trask Mountain Editing)

THIS AGREEMENT (“Agreement”) is made by and between Yamhill County, a political
subdivision of the State of Oregon acting by and through its Department of Assessment and Taxation
(“County”) and Andrea L. White (“Contractor™) doing business as Trask Mountain Editing, 9440
NW Moores Valley Rd, Yamhill, OR 97148,

RECITALS:

1. Yamhill County through its Department of Assessment and Taxation administers a county wide:
property assessment and property tax collection system utilizing various highly technical and
complex computer software programs and platforms. In order for County to provide adequate
services for its clients and citizens, it is necessary for County to contract with a qualified
independent contractor with training and experience in technical drafting and experience creating
technical procedures and process manuals, plans and related documents.

2. Contractor has experience drafling technical documents and is qualified to perform the duties
required by County and imposed by this Agreement. County and Contractor desire to enter into
this Agreement and County is authorized to enter into this Agreement under Oregon Revised
Statutes (ORS) 203.010 (3).

AGREEMENT

NOW, THEREFORE, in consideration of the mutual covenants and agreements set forth herein
below and of other good and valuable consideration, the receipt and sufficiency of which are hereby
acknowledged by the parties hereto, County and Contractor, intending legally to be bound, hereby
agree as follows:

Section 1.  Term and Renewal. This Agreement shall be in effect from October 1, 2019 and
shall continue in full force and effect until the completion of the services described in Section 2 of
this Agreement. It is understood by both parties that no commitments have been ot are made by
either party beyond the te:mmatum of this Agreement,

Section 2.  Contractor’s Services, Contractor will perform the following (“Services”)

o Cxeatmg formal procedures and policy manuals that provide technical assistance for all core
functions of the Assessment and Tax Office

¢ Write, edit and review correspondence templates for Assessment and Tax. Ensure
correspondence is grammatically sound and meets the content requirements established in
Oregon Revised Statutes. '

o Write, edit or review online content located on the Yamhill County Assessor’s web page.
Ensure the content is grammatically sound, current and supports the public’s understanding
of complex technical concepts and terms,

* Provide the County with a monthly record reflecting hour worked and services provided,
Other consultation duties as outlined in the attached job description.

All activities listed above must be done under the authorization of the Yamhill County Assessor and
Tax Collector. Contractor will provide County with adequate notice in any instance when Employee
will be completely unavailable, temporarily unavailable.




Section 3.  Regulations and Duties; Compliance with Laws, County and Contractor shall
comply with the rules and regulations of County, applicable state and federal regulations, executive
orders and ordinances and all provisions of federal and state law relating to Contractor’s
performance of Services under this Agreement as they may be adopted, amended or repealed from
time to time, including but not limited to ORS Chapter 659A.142, 659A.145, 659A.400 to
659A.409, ORS 279B.200 through 279B.270, Article X1, Section 10, of the Oregon Constitution,
and all regulations and administrative rules established pursuant to those laws, These laws,
regulations, executive orders and ordinances are incorporated by reference herein to the extent that
they are applicable to this Agreement and required by law to be so incorporated. Contractor agrees
that Contractor has complied with the tax laws of the state of Oregon or a political subdivision of the
state of Oregon, including ORS 305.620, 305.380(4) and ORS Chapters 316, 317 and 318.

Section4.  Payment. As compensation for providing the Services, following receipt and
approval of invoices, Contractor shall receive a payment of $25 per hour. County agrees to make
payment within thirty days of receipt and approval of billing documents. The maximum amount
payable for performance of Services under this Agreement is $35,000.

Section 5.  Termination; No Encumbrance or Expenditure after Notice of Termination.
This Agreement may be terminated at any time upon mutual consent of both parties and termination
must be in writing. Either party may terminate this Agreement without cause by providing not less
than thirty (30) days prior written notice of texmination to the othet party. Termination shall not
excuse liabilities incurred prior to the termination date.

Section 6. Independent Contractor Representations and Warranties. Contractor is engaged
under this Agreement as an independent contractor, and will be so deemed for purposes of the

following:

A, Contractor is not an officer, employee, or agent of the County or the State of Oregon
as those terms are used in ORS 30.265 or otherwise.

B. If Contractor is currently performing work for the County, State of Oregon or the
federal government, Contractor by signature to this Agreement, represents and warrants that (i)
Contractor has full power, authority and legal right to make this Agreement and to incur and perform
its obligations herevnder and that execution of this Agreement shall constitute a legal, valid and
binding obligation of Contractor, enforceable in accordance with its terms, (ii) the making and
performance by Contractor of this Agreement has been duly authotized by all necessary action of
Contractor and does not violate any provision of applicable law, rule, regulation or order of any
court, regulatory commission, board or other administrative agency or any provision of Contractor’s
charter or other organizational document, (iii) entering into this Agreement will not result in the
breach of, or constitute a default or require any consent under any other agreement or instrument to
which Contractor is a party or by which Contractor may be bound or affected, and (iv) no
authorization, consent, license, approval of, filing or registration with or notification to any
governmental body or regulatory or supervisory authority is required for the execution, delivery or
performance by Contractor of this Agreement,

C. Contractor further represents and warrants that (i) it has the skill and knowledge .
possessed by well-informed members of its industry, trade or profession and it will apply that skill
and knowledge with care and diligence to perform the Services in a professional manner and in
accordance with standards prevalent in Contractor’s industry trade or profession (ii) it shall at all
times during the term of this Agreement be qualified professionally competent and duly licenses to




perform the Services and (iii) the delivery of each Service will comply with the terms and conditions
of this Agteement and meet the required standards for such Service,

D. Contractor's Services to be performed under this Agreement create no potential or
actual conflict of interest as defined by ORS Chapter 244 and that no statutes, rules or regulations of
the County, State of Oregon or federal agency for which Contractor currently performs work would
prohibit Coniractor's Services under this Agreement. If compensation under this Agreement is to be
charged against federal funds, Contractor certifies that it is not currently employed by the federal
government.

E. Contractor is responsible for all federal and State taxes applicable to compensation
paid to Contractor under this Agreement and, unless Contractor is subject to backup withholding,
County will not withhold from such compensation any amounts to cover Contractor's federal or State
tax obligations. Contractor is not eligible for any social security, unemployment insurance or
workers' compensation benefits from compensation paid to Contractor under this Agreement, except
as a self-employed individual.

F. Contractor shall perforin all Services as an independent contractor. County reserves
the right (i) to determine and modify the delivery schedule for the Services and (ii) to evaluate the
quality of the Services; however, County may not and will not control the means or manner of
Contractor's performance. Contractor is responsible for determining the appropriate means and
manner of performing the Services.

Section 7.  Indemnification. Contractor shall be responsible for any and all injury to any
and all persons or property caused directly or indirectly by reason of any and all activities of
Contractor in the performance of Services under this Agreement and Contractor agrees to
indemnify, hold harmless, save and defend County, its officers, agents and employees from and
against any and all claims, suits, actions, liabilities, damages, costs, losses, fees, expenses
(including attorneys’ fees) or judgments resulting from, arising out of or connected with any
such injury or the negligent or willful acts or omissions of Contractor or any of the officers,
agents, employees or subcontractors of Contractor in the performance of the Services provided
by Contractor pursuant to this Agreement,

Section 8.  Insurance. Contractor, at its expense, shall obtain the following insurance coverage
and keep them in effect during the entire term of this Agreement (except with respect to Professional
Liability Insurance, which shall be kept in effect for a period of the term of this Agreement plus two
years):

A, Workers' Compensation Insurance in compliance with statutory requirements;

B. Commercial General Liability Insurance (including contractual liability and
completed operations coverage, and coverage for liability resulting from hazardous substances), on
an occurrence basis, with not less than $2,000,000 per occurrence for bodily injury and property
damage liability, with an annual aggregate limit of $3,000,000;

C. Professional Liability Insurance, including errors and omissions coverage, covering
Contractor pursuant to this Agreement, with a per occurrence and aggregate limit of not less than
$1,000,000, to protect against all loss suffered by County or third parties, including financial and
consequential Joss, caused by etror, omission, or negligent acts related to provision of the Services
provided under this Agreement;




The required insurance coverages shall be (i) with insurance companies admitted to do
business in the state of Oregon and rated A ot better by Best's Insurance Rating, and (ii) acceptable
to County. Contractor shall furnish County with certificates of insurance for each of the required
insurance coverages before Contractor performs Services under this Agreement. The certificates of
insurance must specify (a) the types of insurance coverage, (b) all entities and individuals who are
endorsed on the policy as Additional Insured, (c) the amounts of insurance coverage, (d) the period
of insurance coverage and (e) for insurance on a “claims made™ basis, the extended repotting period
applicable to “tail” or continuous “claims made” coverage. Any required insurance coverage shall
provide that it may not be canceled except after at least 30 days written notice to County.

Sectioni 9.  Confidentiality. Contractor acknowledges that it or its agents may, in the course of
their performance under this Agreement, be exposed to or acquire information that is the confidential
information of County. Any and all (i) real or personal property tax ot assessment information, (ii)
information provided by County and marked confidential, (iii) or (iv) information identified as
confidential in a separate writing, that becomes available to Contractor or its agents in the
performance of this Agreement shall be deemed to be confidential information of County
(“Confidential Information™). Any reports or other documents or items, including software, that
result from Contractor’s use of the Confidential Information are also deemed Confidential
Information. Contractor agrees to hold Confidential Information in strict confidence, using at least
the same degree of care that Contractor uses in maintaining the confidentiality of its own
confidential information, and not to copy, reproduce, sell, assign, license, market, transfer or
otherwise dispose of, give or disclose Confidential Information for any purposes whatsoever, except
as may be provided elsewhere under this Agreement. Contractor agrees that, upon termination of this
Agreement or at County’s request, Contractor will turn over to County all documents, papers and
other matter in Contractor’s possession that embody Confidential Information.

Section 10.  Settlement of Disputes. Differences between Contractor and County will be resolved ’
when possible at appropriate management levels, followed by consultation between boards, if
necessary.

Section 11. Non-diserimination. Contractor agrees that no person shall, on the grounds of race,
color, religion, national origin, sex, matital status, age, or other category protected by Oregon or
federal law suffer discrimination in the performance of this Agreement when employed by
Contractor.

Section 12,  Waiver; Remedies. County and Contractor acknowledge that any breach, violation,
or default by either party of the provisions contained in this Agreement might result in damage to the
other party, No failure or delay by either party in exercising any right under this Agreement shalt
constitute a waiver of that right, Other than as expressly stated herein, the remedies provided herein
are in addition to, and not exclusive of, any other remedies of a party at law or in equity.

Section 13. - Governing Law; Jurisdiction; Venue. This Agreement shall be governed by and
construed in accordance with the laws of the State of Oregon, without regard to principles of
conflicts of law. Any claim, action, suit or proceeding, collectively “claim”, between County and
Contractor that arises from or relates to this Agreement shall be brought and conducted solely and




exclusively within the Circuit Court of Yamhill County for the State of Oregon; provided, however,
if a claim must be brought in a federal forum, then it shall be conducted solely and exclusively
within the United States District Court for the District of Oregon. In no event shall this section be
construed as a waiver of the State of Oregon of the jurisdiction of any court or of any form of
defense to or immunity from any claim whether sovereign immunity, governmental immunity,
immunity based on the Eleventh Amendment to the Constitution of the United States or otherwise.
Contractor, BY EXECUTION OF THIS AGREEMENT CONTRACTOR HEREBY CONSENTS
TO THE IN PERSONAM JURISDICTION OF SAID COURTS. This provision shall survive any
termination of this Agreement.

Section 14.  Severability. The parties agree that if any term or provision of this Agreement is
declared by a coutt of competent jurisdiction to be illegal or in conflict with any law, the validity of
the remaining terms and conditions shall not be affected and the rights and obligations of the parties
shall be construed and enforced as if the Agreement did not contain the particular term or provision
held to be invalid.

Section 15.  Counterparts. This Agreement may be executed by facsimile and in counterparts,
which talen together shall form one legal instrument. ;

Section 16.  Attorney Fees and Costs. In the event an action, suit or proceeding, including appeal
therefrom, is brought for failure to observe any of the terms of this Agreement, each party shall be
solely responsible for its own attorney's fees, expenses, costs and disbursements for said action, suit,
proceeding or appeal. ; :

Section 17.  Entire Agreement. This Agreement, when executed and delivered, shall be a valid
and binding obligation of Contractor enforceable in accordance with its terms. This Agreement is the
entire agreement between the parties, and no statements, promises, or inducements made by either
party or agent of either party that are not contained in this written Agreement shall be valid or
binding. No alterations, changes, or additions to this Agreement shall be made except in a written
document signed by both parties.

DONE the last date set forth adjacent to the signatures of the parties below.
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